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Maricard Nurseries Limited 

Sunnyside Nursery Policies Booklet 

Contents 
 

 Within this booklet you will find examples of all of our Policies here at Maricard Nurseries Limited. We 

have taken plenty of time over what we include in our policies and nothing within this booklet has been considered 

lightly. We would appreciate it if you could take the time to read through each policy carefully and then, if you 

agree with the contents, to please sign the agreement form at the end of the booklet and return it to nursery. 

 Wherever the word “parent” is used in our literature it should be taken to mean “parent or carer” as 

parents are not necessarily the only adults who care for and have responsibility for the young children in our 

nurseries. The policies you will find in this booklet are: 

 

 The Aims of Maricard Nurseries Ltd 

 United Nations Convention on the Rights Of the Child 

 Equal Opportunities Policy 

 Special Educational Needs Mission statement  

 SEN Code of Practice  

 Settling-In Policy 

 Health and Safety Policy 

 Fire & Emergency Policy 

 Admissions Policy 

 Sickness-Island wide exclusion Policy 

 Policy On Accidents/Incidents and Emergency Medical Treatment 

 Outings Policy 

 Bereavement Policy 

 Child Protection Policy 

 Management Of Behaviour Policy 

 Partnership with Parents - Parental Involvement Policy 

 Sun Policy 

 Grievance Procedure 

 Consumption of drugs, alcohol and tobacco Policy 

 Animal Welfare Policy 

 Environmental Policy 

 Home Toys Policy 

 Severe Weather Policy 

 Food and Nutrition Policy 

 Food Safety Policy 

 Transition Policy 

 Domestic Violence Policy 

 Fair Processing – Data Protection Policy 

 Security of Information Policy 

 Infection Control Policy 

 Agreement Form 
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Maricard Nurseries Limited 
 

 

The Aims and Objectives of our Nurseries are: 
 
 

 To value and respect all children, understand and care for them, to provide 
emotional security whilst cherishing them as individuals. 

 
 

 To encourage children to develop a positive self-image and have confidence in their 
own unique abilities. 

 
 

 To provide a safe and welcoming environment where the children, staff, students  
and families feel comfortable and have equal opportunities to develop to their full 
potential. 

 
 

 To offer a broad, balanced and relevant curriculum to aid development in all areas. 
 
 

 To encourage parental participation in our nursery life, to be welcoming to the 
children’s families and to encourage a shared staff/parent partnership to enhance 
the all-round development of the child. 

 
 

 To have a child-centered approach, i.e. to run the nursery with the good of the child 
in mind. 
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United Nations Convention On The Rights Of The Child 
 

Please note: Whilst Maricard Nurseries Limited can not name these rights as one of our “Policies” and they are not ratified 
by the States of Jersey, they are the basis around which all of our policies are written. All of the rights are extremely 
important to Early Years Practitioners, however, those articles which we feel are particularly relevant to our work with 
children and families have been highlighted in bold script. 
Preamble: The preamble: recalls the basic principles of the United Nations and specific provisions to certain human rights 
treaties and proclamations; reaffirms the fact that children, because of their vulnerability, need special care and protection; 
and places special emphasis on the primary caring and protective responsibility of the family, the need for legal and other 
protection of the child before and after birth, the importance of respect for the cultural values of the child’s community, and 
the vital role of the international cooperation in achieving the realization of children’s rights. 
 
 
Article 

1) Definition of a child 
All persons under 18, unless by law majority is attained at an earlier age. 

2) Non-discrimination 
The principle that all rights apply to all children without exception, and the State’s 
obligation to protect children from any form of discrimination. The State must not violate 
any right, and must take positive action to promote them all. 

3) Best interests of the child 
All actions concerning the child should take full account of his or her best interests. The 
State is to provide adequate care when parents or others responsible fail to do so. 

4) Implementation of Rights 
The State’s obligation to translate the rights in the Convention into reality. 

5) Parental Guidance and the child’s evolving capacities 
The State’s duty to respect the rights and responsibilities of parents and the wider family to 
provide guidance appropriate to the child’s evolving capacities. 

6) Survival and development 
The inherent right to life, and the State’s obligation to ensure the child’s survival and 
development. 

7) Name and nationality 
The right to have a name from birth and to be granted a nationality. 

8) Preservation of identity 
The State’s obligation to protect and, if necessary, re-establish the basic aspects of a 
child’s identity (name, nationality and family ties). 

9) Separation From Parents 
The child’s right to live with his/her parents unless this is deemed incompatible with his/her 
best interests; the right to maintain contact with both parents if separated from one or both; 
the duties of States in cases where such separation results from State action. 

10) Family reunification 
The right of children and their parents to leave any country and to enter their own in order 
to be reunited and to maintain the child-parent relationship. 

11) IIlicit transfer and non-return 
The State’s obligation to try to prevent and remedy the kidnapping or retention of children 
abroad by a parent or third party. 

12) The child’s opinion 
The child’s right to express and opinion, and to have that opinion taken into account, in any 
matter or procedure affecting the child. 

13) Freedom of expression 
The child’s right to obtain and make known information, and to express his or her views, 
unless this would violate the rights of others. 
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14) Freedom of thought, conscience and religion 
The child’s right to freedom of thought, conscience and religion, subject to appropriate 
parental guidance and national law. 

15) Freedom of association 
The right of children to meet with others and to join or set up associations, unless the fact 
of doing so violates the rights of others. 

16) Protection Of Privacy 
The right to protection from interference with privacy, family, home and correspondence,     
and from libel/slander. 

17) Access to appropriate information 
The role of the media in disseminating information to children that is consistent with moral 
well-being and knowledge and understanding among peoples, and respects the child’s 
cultural background. The State is to take measures to encourage this and to protect 
children from harmful materials. 

18) Parental Responsibilities 
The principle that both parents have joint primary responsibility for bringing up their 
children, and that the State should support them in this task.  

19) Protection From Abuse and Neglect 
The State’s obligation to protect children from all forms of maltreatment perpetrated by 
parents or others responsible for their care, and to undertake preventative and treatment 
programmes in this regards. 

20) Protection of children without families 
The State’s obligation to provide special protection for children deprived of their families 
environment and to ensure that appropriate alternative family care or institutional 
placement is made available to them, taking into account the child’s cultural background. 

21) Adoption 
In countries where adoption is recognised and/or allowed, it shall only be carried out in the 
best interests of the child, with all necessary safeguards for a given child and authorisation 
by the competent authorities. 

22) Refugee children 
Special protection to be granted to children who are refugees or seeking refugee status, 
and the State’s obligation to cooperate with competent organizations providing such 
protection and assistance. 

23) Handicapped children 
The right of the handicapped child to special care, education and training designed to help 
them to achieve greatest possible self-reliance and to lead a full and active life in society. 

24) Health and Health Services 
The right to the highest level of health possible and to access to health and medical 
services, with special emphasis on primary and preventative health care, public health 
education and the diminution of infant mortality. The State’s obligation to work towards  the 
abolition of harmful traditional practices. Emphasis is laid on the need for international 
cooperation to ensure this right. 

25) Periodic review of placement 
The right of children placed by the State for reasons of care, protection or treatment to have 
all aspects of that placement evaluated regularly. 

26) Social Security 
The right of children to benefit from Social Security. 

27) Standard of Living 
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28) The right of children to benefit from an adequate standard of living, the primary 
responsibility of parents to provide this, and the State’s duty to ensure that this 
responsibility is first fulfillable and then fulfilled, where necessary through the recovery of 
maintenance. 

29) Education 
The child’s right to education, and the State’s duty to ensure that primary education at least 
is made free and compulsory. Administration to school discipline is to reflect the child’s 
human dignity. Emphasis is laid on the need for international cooperation to ensure this 
right. 

30) Aims of education 
The State’s recognition that education should be directed at developing the child’s 
personality and talents, preparing the child for active life as an adult, fostering respect for 
basic human rights and developing respect for the child’s own cultural and national values 
and those of others. 

31) Children of minorities or indigenous peoples 
The right of children of minority communities and indigenous peoples to enjoy their own 
culture and to practice their own religion and language. 

32) Leisure, recreation and cultural activities 
The right of children to leisure, play and participation in cultural and artistic activities. 

Child Labour 
The State’s obligation to protect children from engaging in work that constitutes a threat to 
their health, education or development, to set minimum ages for employment, and to 
regulate conditions of employment. 

33) Drug abuse 
The child’s right to protection from the use of narcotic and psychotropic drugs and from 
being involved in their production and distribution. 

34) Sexual exploitation 
The child’s right to protection from sexual exploitation and abuse, including prostitution 
and involvement in pornography. 

35) Sale, trafficking and abduction. 
The State’s obligation to make every effort to prevent the sale, trafficking and abduction of 
children. 

36) Other forms of exploitation 
The child’s right to protection from all other forms of exploitation not covered in articles 32, 
33, 34 and 35. 

37) Torture and deprivation of liberty. 
The prohibition of torture, cruel treatment or punishment, capital punishment, life 
imprisonment, and unlawful arrest or deprivation of liberty. The principles of appropriate 
treatment, separation from detained adults, contact with family and access to legal and 
other assistance. 

38) Armed conflicts 
The obligation of the States to respect and ensure respect for humanitarian law as it applies 
to children. The principle that no child under 15 takes a direct part in hostilities or be 
recruited into the armed forces, and that all children affected by armed conflict benefit from 
protection and care. 

39) Rehabilitative care 
The State’s obligation to ensure that child victims of armed conflicts, torture, neglect, 
maltreatment or exploitation receive appropriate treatment for their recovery and social 
reintegration. 
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40) Administration of juvenile justice 

The right of children alleged or recognised as having committed an offence to respect for 
their human rights and, in particular, to benefit from all aspects of the due process of law, 
including legal or other assistance in preparing and presenting their defense. The principle 
that recourse to judicial proceedings and institutional placements should be avoided 
wherever possible and appropriate. 
 

41) Respect for existing standards 
The principle that, if any standards set in national law or other applicable international 
instruments are higher that those of this convention, it is the higher standard that applies. 
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Maricard Nurseries Limited 
 

EQUAL OPPORTUNITIES POLICY 

 

Maricard Nurseries Limited recognise that some people in our society experience unequal 

treatment because of discrimination. 

 

Our child care facilities will not discriminate against, or tolerate any harassment of any 

member/child/parent/job applicant/volunteer/employee on the grounds of: 

 

Ethnic origin, colour, creed or religion, culture, gender, marital status, sexual orientation, ability, 

class, appearance or age. 

 

At our centres: 

 

Children will be provided with an environment which is free from bias and discrimination. 

 

To achieve this: 

 

Children, parents and staff will be given the opportunity to understand other beliefs, cultures and 

customs. 

 

Children, parents and staff will be valued and respected and offered training in equal 

opportunities. 

 

Children, parents and staff will be helped to appreciate individual differences and develop a 

positive self-image. 

 

Children, parents and staff will be helped and encouraged to become members of a wider 

society. 
 

Children, parents and staff will be encouraged to believe in themselves and understand that 

every individual has a unique quality and special gifts to offer regardless of ethnic origin, colour, 

creed, religion, culture, gender, marital status, ability, class, appearance or age. 
 

 

We are all responsible for operating this Equal Opportunities Policy 

 

 

 

 

Maria E. Smith 

Nursery Manager 
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Maricard Nurseries Limited 

 

     SPECIAL EDUCATIONAL NEEDS 
       

Mission statement 

 
All children attending a Maricard Nursery will have an equal opportunity to experience a broad, 

balanced and relevant curriculum which is appropriate to the needs, abilities and aptitudes of 

each individual child. 

 

We believe that: 

 

 

All children have the right to play, learn and develop together 

 

Every member of our staff should be trained to at least a basic level in 

understanding children with special educational needs 

 

Each child is an individual and should be treated as such 

 

Any form of discrimination should be addressed immediately 

 

All users of our service should be encouraged to be involved in the completion and 

continuation of all aspects of policies and practice and these will be under 

constant review. 
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Maricard Nurseries Limited 

Special Educational Needs 
 

CODE OF PRACTICE 
 

 

This code recognises that there is a continuum of needs and a continuum of provision which may 

be met in a variety of ways.  Children may have special educational needs long before they reach 

compulsory school age and the needs of all children must be addressed in our day nurseries. 

 

We believe that the needs of most children can be met in mainstream facilities such as ours if we 

focus on the individual rather than the disability. Possible exceptions include where this is 

contrary to the wishes of the parent or child, would not be in the interests of the child, would be 

detrimental to the education of the other children or would require the inefficient or 

inappropriate use of resources. 
 

All children will have access to a broad, balanced, relevant and appropriately differentiated 

curriculum in our nurseries but children with special needs require the greatest possible access to 

a broad and balanced education including the National Curriculum. 
 

The knowledge, views and experience of parents are vital.  Effective assessment and provision 

will be served where there is the greatest possible degree of partnership between parents, their 

children, nurseries and schools and other agencies.  
 

During their time in the foundation stage, children experience rapid physical, emotional, 

intellectual and social growth. The QCA “Curriculum guidance for the Foundation stage”  

allows a flexible response to individual pupils.  Some children make slower progress and this 

may include those who are learning English as a second language, those who are younger and 

those who have particular learning difficulties. 
 

Pupils who make slower progress should not automatically be assumed to have special 

educational needs but they will need carefully differentiated learning opportunities to help them 

to progress plus careful monitoring of their progress.  If nursery practitioners notice that a child 

has special educational needs, the provider will intervene with early action.  If this intervention 

does not enable to child to make satisfactory progress the educational needs Co-ordinator may 

need to seek advice and support from external agencies.  These forms of intervention are 

referred to as early action plus. 
 

Children with special needs will be accepted into our nurseries and will continue to be 

cared for and educated in them if this is right for them and will not affect the education 

and care of the other children in the nursery. We have developed a clearly defined Special 

Educational Needs Policy and this will be reviewed regularly.  
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Maricard Nurseries Limited 

 

SETTLING-IN POLICY 
 

Here at Maricard Nurseries Limited we rate a child’s successful emotional and social 

development as the key to their intellectual development, and vice versa. Before a child can 

begin to learn, they must be emotionally secure and settled in their environment, and 

therefore the environment must be stimulating, secure and familiar.  

The staff team works very hard to ensure that all new families, no matter how big or small, 

are made to feel welcome; as family members are of key importance in a child’s life. 
 

Our policy for a successful settling-in period is as follows: 
 

 

 Children are allowed to settle in at their own pace, there is no cut-off point for settling-in. If 

at any time you child is very distressed and we feel that the presence of their parent/s would 

be beneficial, we will call you and request that you return to nursery. It is of primary 

importance that a child is not kept at nursery un-willingly as this will cause them much 

anxiety which will, in turn, impair their learning abilities. 

 

 You are all (children and parents) invited for an initial visit during which you are welcomed 

to the centre, shown around the premises and introduced to your child’s key-worker and the 

rest of the staff team. We then give you a “New child pack” containing forms to fill in during 

the visit, a book of Maricard Nurseries Limited policies and we introduce you to our method 

of record keeping and assessments. 

 

 We ask you to arrange three visits to the nursery, preferably when your keyworker is present 

and during a time when your child will be attending, in order that they experience the normal 

hustle and bustle of nursery life. There is no charge for these visits as you remain on the 

premises and responsible for your child. The visits are 1 hour long between the hours of 

9.30am-11.30am or 1.30pm-3.30pm 

 

 When appropriate we encourage you to inform your child you are going for a cup of 

tea/coffee in the Staff and Family Room. Your child can then play independently whilst 

confident in the knowledge that you are still around. 

 

 Once we feel that your child is ready they may begin nursery on a full-time, fee-paying basis. 
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Maricard Nurseries Limited 
 

Health and Safety Policy 
 

Part one-Declaration 
 

 

Maricard Nurseries Ltd. provides safe and healthy working conditions for members of staff and 

students in placement. We expect all staff to see that children, parents, visitors and any others 

using the building are kept safe and healthy. 
 

Statement of Intent 
 
 

MARICARD NURSERIES LTD STRONGLY BELIEVES THAT ONLY BY THE 

ADOPTION OF SAFE METHODS OF WORK CAN HEALTH AND SAFETY BE 

ENSURED. WE WILL  TAKE REASONABLE STEPS TO IDENTIFY AND REDUCE 

HAZARDS TO A MINIMUM BUT ALL STAFF MUST APPRECIATE THEIR OWN 

SAFETY AND THE SAFETY OF OTHERS, DEPENDS ON THEIR INDIVIDUAL 

CONDUCT AND VIGILANCE WHILST ON MARICARD NURSERIES LIMITED 

PREMISES OR BUSINESS. 
 

Part two-Responsibilities 
 

 

Maricard Nurseries Ltd. is a company owned by Maria and Richard Smith who have the major 

responsibility for managing health and safety at all of the Maricard Nurseries Ltd. premises, 

these followed by the management, group supervisors and the rest of the staff. 
 

This said, all employers have a legal duty to take care of themselves and others and to co-operate 

with the employers in meeting their legal duties. 

Part three-Arrangements for carrying out the Health and Safety Policy 
 

 

Such items such as the IDENTIFICATION OF HAZARDS AND ASSESSMENT OF RISKS, 

HYGIENE AND SPREAD OF INFECTION, SICKNESS POLICY AND REPORTING OF 

ACCIDENTS, CLEANING SYSTEMS, EMERGENCY PROCEDURES, FIRE 

PRECAUTIONS, FIRST AID AND SAFE WORKING PRACTICES (SUCH AS LIFTING 

CORRECTLY) are considered with each individual member of staff. 

In-service training on Health and Safety will be provided for all members of staff. 

 

Part four-Monitoring and assessing the policy 

 

Since we want this policy to be effective and relevant to the changing needs of our child-care 

centre, we will bring it to the attention of all staff members and inform all employees of any 

significant changes which may affect their health and safety. 
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Sunnyside Nursery 

Fire & Emergency Evacuation Policy 

We ensure our premises present no risk of fire by ensuring the highest possible standards of fire precaution. The 

Nursery Manager and staff are familiar with our fire & emergency policy and, where necessary, we seek the 

advice of a competent person, such as our Fire Officer. 

 

Procedures 

 

 The basis of fire safety is risk assessment.  The manager has received training in fire safety sufficient to 

be competent to carry out the risk assessment; this will be written where there are more than five staff and will 

follow the Government guidance Fire Safety Risk Assessment - Educational Premises (HMG 2006). 

 Where we rent premises, we will ensure that we have a copy of the fire safety risk assessment that applies 

to the building and that we contribute to regular reviews. 

 Fire doors are clearly marked, never obstructed and easily opened for the inside. 

 Smoke detectors/alarms and fire-fighting appliances conform to BSEN standards, are fitted in appropriate 

high risk areas of the building and are checked as specified by the manufacturer. 

 Our emergency evacuation procedures are approved by the Fire Safety Officer, they are: 

 Clearly displayed in the premises; 

 Explained to new members of staff, volunteers and parents; and 

 Practiced regularly at least twice each term.. 

 Records are kept of fire drills and the servicing of fire safety equipment. 

 

Emergency Evacuation Procedure:- 

In the event of a fire alert all members of staff must act accordingly:- 

1. Should they discover a fire, notify the Nursery Manager or person in charge immediately 

2. A number of short, sharp blasts on the whistle will signify the discovery.  Staff will not attempt to use a 

fire extinguisher.  The main priority is the safety of the children who will be evacuated as soon as 

possible. 

3. Staff will proceed quickly and calmly to the nearest fire exit with the group of children under their 

supervision. They will take the register with them. On no account will they re-enter the building. 

4. The above procedure will also be followed should the smoke detectors become activated. 

5. Once safely outside, they will proceed through the archway, around the side on the building and 

congregate within the fenced area near the entrance gate. 

6. The register will then be taken. 

Parents / Visitors to the Nursery 

Should you be in the building when the whistle is blown or the smoke detectors are activated, please proceed 

quickly and calmly to the nearest fire exit.  On no account re-enter the building.  Please proceed around the side 

of the building and congregate within the fenced area near the entrance gate. 

It will be the responsibility of the Manager or person in charge to check the building, collect the attendance 

record sheet and telephone the fire brigade. 

In the event of a false alarm the Manager or person in charge will confirm when it is safe to re-enter the building. 

Fire blankets are provided for use where necessary both in the kitchen and playroom. 
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Maricard Nurseries Limited 

 

Admissions Policy 

 

 
1) The allocation of places at our nursery should take into account the needs of the family 

concerned. There will be no definite catchment area and children from any area in the island 

will have an equal chance of being accepted. 

2) Precedence will be given to children with parents who currently have a child placed with us 

or have placed one with us in the past and parents who require a fulltime place. All other 

applications shall be considered on a date-received basis. 

3) We will try to maintain an appropriate mixture in the groups and create a balance between 

different groups so that demands on nursery staff are not overwhelming. 

4) Parents are expected, upon gaining a place at Sunnyside Nursery, to arrange three visits to the 

nursery in order to settle their child in. A settling-in policy is available to aid this transition 

time. Maricard Nurseries Ltd reserves the right to refuse to allow a parent to leave their child 

if that child is visibly distressed and if we feel that the child may be emotionally 

disadvantaged by the departure of their parent/s. 

5) When an application for a place with Maricard Nurseries Ltd is first received, the child’s 

name will be placed on the waiting list. Once a place becomes available, the parents will be 

contacted by post and visits arranged. Parents must keep the nursery informed of when they 

may be out of the island or have changed address, in order to avoid missing the offer of a 

place. 

6) Upon admission to Sunnyside Nursery, it is expected that parents fill in a personal 

information form, a parental permission form, a general record of their child’s development 

so far, read and agree with our Policies Booklet and sign a contract. A deposit equaling one 

week’s fees is required upon acceptance of a place. This will be returned when the child 

leaves the nursery as long as the required notice has been given. 



Up-dated on 02.03.16, Maria E. Smith 

 

 

 

Maricard Nurseries Limited 

Sickness Policy 
 

AIM: To minimise the risks of epidemics and outbreaks of contagious disease amongst all children, staff 

and families who come into contact with Sunnyside Nursery. Children under five are a high-risk group 

and their health and safety must be paramount when they are together in groups. Most items on the 

Policy are obligatory and are issued by the Public Health Department. 

 

Island wide exclusion Policy-Antibiotics 
 

If your child is prescribed antibiotics for an illness she/he must be kept at home for a minimum of 24 

hours after the first dose to allow this to start working. For other medicines the exclusion time will be at the 

discretion of the supervisor of the group. Nursery life is very busy and sometimes children will only be allowed 

to re-join their group when they are well enough to play and enjoy the company of others. 
 

Sickness and diarrhoea 
 

If your child has a bout of diarrhoea or vomiting, he/she must stay at home for at least 48 hours 

after the first normal stool and must have eaten and kept down a full meal.  
 

This is part of an island wide exclusion policy which applies to all educational establishments for all 

children in the high-risk category of under-fives. It prevents the spread of nasty bugs and aims to keep all the 

young children and staff healthy. 

This type of illness may be due to a viral infection or to a bacterial infection such as salmonella. If a child 

or an adult has a bacterial infection, they may not return to nursery until a test proves that a faecal sample is clear 

of infection. If we feel that your child is still unwell when she/he returns to nursery after illness or if your child 

becomes ill during nursery hours, you will be telephoned and asked to pick her/him up within one hour. 
 

If a member of the family has exhibited symptoms of sickness/diarrhoea please inform the nursery 

immediately and the necessary precautions shall be taken. 
 

Medicines 
Every member of staff in this nursery has a first aid qualification. Nursery Practitioners are very busy but will try 

to remember to give doses of medicine to children in their care but we can not accept responsibility for a missed 

dose. 
 

PARENTS MUST FILL IN AND SIGN THE MEDICINE FORM THEMSELVES WITH THE TIME, DATE, 

NAME OF MEDICINE, DOSE AND SIGNATURE OR THE MEDICINE CAN NOT BE ADMINISTERED. 

 

WE WILL ONLY ADMINISTER PRESCRIBED MEDICINES. 
 

Contagious diseases 
 We can let you know the incubation periods and minimum exclusion times that we are asked by the 

Education Department and Public Health and all of the standard contagious illnesses such as Chicken Pox, 

Measles and German Measles. 

If you wish for your child to return to the nursery before this time is up, you will be asked to provide a 

doctors note to say that she/he is well enough to come back and that she/he is no longer contagious to 

other children. 

For the Health and Safety of all who use the nursery, there can be no exceptions 

to these rules. 
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Policy on Accidents/Incidents and  Emergency Medical Treatment 

All children have accidents at nursery, it is all part of growing up and trying out new and exciting challenges. 

Please do not be alarmed if we contact you regarding an accident your child may have had, please rest assured 

that we shall use our knowledge of First Aid, child care experience and common sense to assess and treat the 

situation. All staff working with children in our nurseries have the relevant First Aid qualification,  

which they must update every 3 years. 

If a child has an accident at nursery the following procedure shall be put into place: 
 

MINOR ACCIDENTS 

1) The accident will be assessed and the necessary medical attention given by a nursery staff member, preferably 

the child’s keyworker or co-worker. 
 

2) If it is felt necessary, the parents will be contacted to inform them of the accident. 
 

3) Staff will record the circumstances of the accident on an accident form, which will be shared with the person 

collecting the child at the end of their session. Parents will be telephoned to inform them of the accident if the 

accident form is not shared with them upon collection of their child. 
 

4) If it is felt serious enough, the Nursery Manager and Team Leaders will be informed of the accident. 
 

5) Staff will monitor the child’s condition for the next few days or until all symptoms have cleared up. 
 

MAJOR ACCIDENTS 

All accidents have differing levels of severity and staff in our nurseries are trained to assess the situation 

before taking any action. The procedure which staff choose to take will depend on the severity of the 

accident and staff will use their best judgement and abilities to reach this decision: 
 

The circumstances will be assessed and either:    
 

1) The accident will be assessed by the Nursery Manager or Team Leaders, the area made safe and the 

necessary medical attention shall be given by a nursery staff member, preferably the child’s keyworker or co-

worker. A parent will be contacted, informed of the situation and asked to make an appointment with their 

General Practitioner. A full and comprehensive Accident report will be filled out and a parent asked to sign 

and date this. 

2) The accident will be assessed by the Nursery Manager or Team Leaders, the area made safe and the 

necessary medical attention will be given by a nursery staff member, preferably the child’s keyworker or co-

worker. A parent will be contacted, informed of the situation and asked whether they want to: 
 

a) collect their child to take them to Accident and Emergency themselves. A full and comprehensive 

Accident report will be filled out and a parent asked to sign and date this. 

b) have a staff member take them to Accident and Emergency and meet them at the hospital. A full and 

comprehensive Accident report will be filled out and a parent asked to sign and date this. 

c) have an ambulance called to transport them to hospital, a staff member would accompany the child and 

the parent would meet them there. A full and comprehensive Accident report will be filled out and a 

parent asked to sign and date this. 
 

3) In the case of very serious accidents where the child requires immediate Emergency Medical Treatment (ie: 

an ambulance straight away) the accident will be assessed by the Nursery Manager or Team Leaders, the area 

made safe and an ambulance called for. The child will be made comfortable and reassured by a nursery staff 

member, preferably the child’s keyworker or co-worker. A parent will be contacted, informed of the situation 

and asked to meet them at the hospital. . A full and comprehensive Accident report will be filled out and a 

parent asked to sign and date this. 
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Maricard Nurseries Limited 

Outings Policy 
 

AIM: To plan in advance educational, fun, suitable but, above all, safe outings for Under-fives.  

 

OBJECTIVES: 
1) The correct staff/pupil ratio of 1:4 for under-fives on outings is strictly adhered to. A level 3 

practitioner must go on all outings. Students must not be included in the child ratios. 

 

2) Besides the driver, at least one other adult accompanies the children and they sit in the rear of the mini-

bus. The speed limit is adhered to at all times. 

 

3) Staff will fill out an outings form before departing the nursery, a copy of which can be found in the 

Parents Pack. A list of the children going on the outing is made before departure. This list is left with 

appropriate staff at the nursery.  

 

4)  This outing is evaluated and the form is filed and archived after use. 

 

5) The driver of the bus is given due notice. The children and adults wear seat-belts whenever in a vehicle 

of any sort. When on the minibus car seats/booster seats are used. 

 

6) Parents/carers are informed of the day and the time of the outing whenever possible, although 

spontaneous outings are made weather permitting. Parents shall be informed on that day if their child 

has been on an outing.  

 

7) Staff ensure that the children are wearing appropriate clothing. 

 

8) If necessary, the destination is contacted and informed of our imminent arrival. As much as possible, 

the children are taken to cost free venues. 

 

9) In the outings bag are: Emergency contact details for all of the children on the outing are taken out and 

kept with staff at all times. A First Aid kit is taken out on outings. Snack and drink when necessary. 

Money for emergency calls or a contact mobile number are taken out on outings. Medication that is 

necessary for the children/ adults for their safety. 

 

10) Head-counts are made at regular intervals whilst on the outing. When on the minibus children are 

counted in and out of the bus. 

 

11) Specific adults are allocated to specific children whilst on outings, although staff are responsible for all 

of the children in their care. 

 

12) When on foot children are to walk near the wall with an adult on the road side. Where possible the 

relevant crossings should be used and in the correct manner. Children should walk across the road in a 

calm manner. 

 

 

 

 



Up-dated on 02.03.16, Maria E. Smith 

 

 

 

Maricard Nurseries Limited 

 

Bereavement Policy 

 

We all hope that the loss of a child is something that we never have to face. Unfortunately, 

however, such tragedies do occur in modern life and we feel that it is best to try to be as 

prepared and as open about this as possible. We all react to grief in different ways and 

there are no “right” or “wrong” ways for handling such situations; we just hope that, if the 

unthinkable happens, we can be there for you and offer you the support that you need. 

 

In the case of bereavement of any of our family members or staff, we hope that the 

following policy may provide some support: 

 

 We will do our best to let our concern and caring show. 

 

 We will be available to listen, run errands; help with the children or whatever seems needed 

at the time. 
 

 We will try to understand, although of course we will not be able to comprehend how you are 

feeling. 
 

 We will allow you to express as much grief as you are feeling at the time and are willing to 

share. 
 

 We will encourage you to be patient with yourselves and not to expect too much. 
 

 We will allow you to talk about the loved one you have lost as much and as often as you want 

to. 
 

 We will try to give extra attention to brothers and sisters (they too are hurt and confused and 

in need of attention which you may not be able to give at this difficult time). 
 

 We will try not to let our own feelings intervene. 
 

 We will not judge you by how you react to grief, we understand that everyone deals with 

grief in their own way and has the right to feel any emotion and the free choice to choose any 

action 

 

 We will encourage you to try and involve your other children in the grieving process and 

allow them to express their feelings of confusion and sadness. We feel that children have as 

much right to the truth and to grieve openly as adults do and that shutting them out of this 

process can cause lasting emotional damage. However, we will respect your wishes and 

whatever choices you choose to make. 
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Maricard Nurseries Limited 

 

Child Protection Policy Aims 

 

It is the policy of Maricard Nurseries Limited should provide a Safe and  

Secure environment for all the children in our care. 

 

We aim to: 

 

1) Ensure that children are never placed at risk whilst in the care of nursery staff. 

 

2) Ensure that confidentiality between parents, staff and children is kept at all times. 

 

3) Provide in-service staff training sessions on child protection issues. 

 

4) Ensure that all staff are familiar with the local child protection channels. 

 

5) Regularly review and update the Child Protection Policy. 

 
Child Protection is a part of safeguarding and promoting children’s welfare. It refers to 

the actions that are taken to protect specific children who are suffering harm or who may 

be harmed in the future. 

 

We want to make our child protection process child-centered and we undertake to 

remember the stages of child development as we protect children. We focus on the 

possible outcomes for our children and we aim for equality of opportunity for all our 

pupils. 

 

We aim to include the children and their families in our system and will always 

make time to talk to a parent in difficulty. We will focus on the positives in any 

situation and build on strengths as well as identify difficulties. 

 

The child Protection Process is a continuing process not one action and we will 

endeavor to provide reviews of actions taken and to work with our professional 

partners to ensure the best outcomes for the child..  



Up-dated on 02.03.16, Maria E. Smith 

 

 

 

Maricard Nurseries Limited 

Child Protection Policy 
 

The nursery has a duty to be aware that abuse does occur in our society. This statement lays down the 

procedure that will be gone through if we have reason to believe that a child in our care is subject to 

physical, emotional or sexual abuse or is suffering neglect. 
 

 

CHILDREN COME FIRST 

Our prime responsibility is the well-being and welfare of the children in our care. The Jersey Children’s Law places a duty on 

us to investigate possible child protection issues that come to light. Practitioners at Sunnyside Nursery will assess possible 

severity as advised in the Thresholds published and will report issues at tier three and four to the MASH team. 

 

PHYSICAL ABUSE 

Children presenting with suspect injuries such as bruising will be noticed. Parents will be asked in a non-threatening manner 

how this occurred. Action will be taken if explanations are unsatisfactory or there are regular occurrences of unexplained 

injuries. 

 

SEXUAL ABUSE 

Action will be taken if the parents or the staff team have witnessed occasions where the child has indicated sexual activity 

through words or drawings, an unusually high level of sexual play, has an excessive occupation with sexual matters or exhibits 

an inappropriate knowledge of adult sexual behaviour. 

 

EMOTIONAL ABUSE 

Action will be taken if the parents or staff team have reason to suspect that there is a case of severe adverse effect on the 

behaviour and emotional development of a child caused by persistent or severe ill treatment or rejection. 

 

NEGLECT/FAILURE TO THRIVE 

If parents or the staff team have reason to believe that there has been persistent or severe neglect of a child (for example, by 

exposure to any kind of danger, including cold and starvation) they will take action under this heading. Neglect can result in 

serious impairment of the child’s health or development and must not be ignored. EARLY ACTION may be needed. 

 

MASH (Multi Agency Safeguarding HUB) 

 

1.) MASH is a decision-making body; it is not children’s service. 

2.) A MASH enquiry is a must for all tier three and four enquiries and is a consideration for all higher level two concerns. 

3.) It is not a single point of contact- tier one and two thresholds- nor is it a repository for ‘just-in-case information.’ 

4.) Before making a MASH enquiry, we need to consider whether the child’s needs can be met within the nursery or by 

other professionals such as health visitors who may be helping the family. 

5.) The nursery staff will make referrals when we consider that the child’s needs can only be met by integrated support 

services (Tier 3) or when there is an immediate concern (Tier 4). 

 

Contacting MASH – Telephone 449213 

Email:   Enquiries-MASH@gov.je 

Out of hours Duty Officer: Telephone 612612 

 

Procedure 

 

a) The concern will be reported to the Manager of the nursery or to a team leader in her absence. 

b) Details of the incident will be recorded on confidential paperwork and signed. 

c) Suitable action will be taken by the management after consultation. Written records will be kept. 

 

The staff at the nurseries realize that young children have accidents. 

They fall down, bang themselves and fall off bikes, they sometimes do these things at nursery as well! 

This policy is introduced and implemented to ensure the welfare and well-being of every child in our nursery 

“family”. We realize that most incidents investigated will be accidental injuries. 

mailto:Enquiries-MASH@gov.je
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Maricard Nurseries Limited 

Management Of Behaviour Policy 

Sunnyside Nursery has certain rules pertaining to the lay-out and structure of the building and what 

educational methods and age groups occupy the areas. In dealing with behaviour we all agree that the 

positive approach is the most successful and in keeping with our general ethos at Maricard Nurseries.  

 

Whilst helping children to behave in an appropriate way, Sunnyside Nursery operates the following 

policy: 

 We make sure that the environment we have created for the children is arranged appropriately, and 

assess this regularly. 

 We give the children unconditional love. Through our consistent care, they learn that it is not them we 

dislike when they act in a challenging way; rather it is their behaviour which we are unhappy with. 

 Parents and professionals work in a partnership-sharing information on the child, offering advice, 

support and consistency of care. The feelings of the parents are very important as types of behaviour can be 

very distressing and we will be honest with parents about the actions of their child, offering possible 

solutions. 

 We give the children clear and positive instructions and make sure that the children know what they 

are doing. For example, “Please walk” replaces “Don’t run” as the use of the word run conjures up the 

image of running to a child and may result in them thinking this is the expected behaviour. We tell them 

what we would like them to do, not what we do not like them doing. 

 We aim to develop children’s self-esteem, as confident children are happy children; and happy children 

tend to exhibit positive behaviour. 

 Sunnyside Nursery has set rules and boundaries which the children are made aware of and reminded 

of on regular occasions. They understand that they have the choice in how they behave, and what sort of 

reaction to expect. 

 We are consistent in our approach, each staff member learns the rules of the setting and implements these 

whenever necessary. 

 We are good role models, children learn from those around them and we aim to be polite and kind and to 

demonstrate the socially acceptable way to act. 

 We reward good behaviour with praise and encouragement through our body language, cuddles, eye-

contact, smiles, drawing attention to their “good” behaviour in front of the other children, staff and 

especially, you the parent. 

 Labels are avoided at all costs. If a child exhibits challenging behaviour, they are never called “naughty”, 

“bad” etc as once someone is stigmatized in such a way, they tend to feel this is what is expected of them and 

therefore act that way as they feel this is correct. 

 Children are supervised at all times, but are also aware that they have their own independence and 

that they have the control over their actions, thus developing a sense of responsibility. 

 Smacking or hitting any of the children in our care is strictly prohibited. 

 Raised voices, shouting and “nagging” are discouraged, as a calm and positive reaction gets better results. 

 When dealing with unwanted behaviour, children will be reasoned with at a level that they can 

understand, in order that they can begin to empathize with others.  

 Discriminatory behaviour will be challenged. 

 We get down to the child’s level as this lets them know we have an equal and shared responsibility in acting 

appropriately. We are partners rather that teacher and pupil. 

 We respect the child’s individuality and understand that it is just within some children’s personality to 

act in a certain way. We gain this knowledge after a lengthy period of getting to know the child. 

 We make ourselves aware of the particular child’s needs in relation to their home life and past history. 

 If necessary, we involve other professionals. 
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Maricard Nurseries Limited 
 

Parental Involvement Policy 
 

AIMS:  
 
To develop an partnership with parents by involving them fully in nursery life, 
celebrating each families different cultural backgrounds, interests and skills by 
inviting parents to participate wherever possible. 
 

OBJECTIVES: 
Open door policy 

 Parents/carers of children are welcome to visit the nursery at any time they wish, 
whether it be to see your child or simply for a chat and a cup of tea. We ask that you 
telephone us to let us know you are coming as we may be planning an outing or we 
may feel that a visit could add emotional distress to your child’s day, if they are not 
properly settled into nursery life as yet. 

 

 We will involve parents fully in our activities, themes and outings at nursery, inviting 
you to participate wherever possible. We understand that the children in our care 
come from a wide range of backgrounds and we wish to involve your skills and 
cultural differences in a positive way, so promoting children’s knowledge and 
understanding of the world. 

 

 Open days/evenings and parents meetings will be held whenever we feel it 
necessary in order to get feedback from parents and inform them of their child’s 
progress and any new methods of practice. Parents will be encouraged to share in 
the decisions that may effect your child and the nursery as a whole. 

 

 The wishes and beliefs of parents will be respected and their individual needs 
considered at all times. 

 

 Relevant information about your child’s day, his/her behaviour/progress shall be 
given to you daily, be it verbally or through the use of the communication diary. A 
process of two-way feedback shall be encouraged, and we ask that parents feel 
welcome to inform us of all relevant news in their family life. 

 

 Your child’s Learning Journey file, any records of your child’s development and any 
personal information are available to you at all times and we value your input. We 
will meet with you on a one-to-one basis as often as possible to discuss your child’s 
progress. 
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Maricard Nurseries Limited 

 

Sun Policy 

 

Some children and adults are more sensitive to sunlight than others, especially those with fair skin. If skin 

is overexposed to direct sunlight there is a real danger of premature ageing and skin cancer as well as the 

immediate painful burning sensation. It is important to be aware that sunburn can occur even when the 

weather is cloudy, and that the UV index is actually higher on these days. 

 

Maricard Nurseries Limited provide plenty of outdoor play and children must be protected from the 

effects of the sun. Parents and staff share the responsibility for this and we suggest that the following 

guidelines are followed: 

 

1) Parents, please cover children (face to foot!) in suncream during the summer months, before they 

come to nursery in the morning. 

 

2) It is important to cover up and seek shade between the hours of 11am and 3pm when the sun is at its 

hottest. Parents, please provide children with extra named spare clothes during summer, in case they 

are needed. 

 

 

3) Every child MUST have their own named suncream at nursery with a sun protection factor of 20 or 

more. Sunscreen lotions display a Sun Protection Factor (SPF) rating. SPF is measured by timing how 

long skin covered by a sunscreen takes to burn compared with unprotected skin. All children are 

individuals but if your skin usually burns after ten minutes unprotected in the sun than a sunscreen 

with an SPF of 20 will provide your skin with protection from the sun for 200 minutes. Even if the 

label states that the cream is “water-proof” or “water-resistant”, they may loose their effectiveness 

once children go in the water. We re-apply cream at regular intervals during the day and especially 

after playing in water. Please also be aware that sunscreen looses more effectiveness the older it gets, 

therefore please ensure that any sunscreen you bring into nursery has recently been purchased, in 

order to ensure the best possible care for your child. 

 

4) It is essential that the face is protected from the sun to avoid burning. Some children may complain if 

they rub sunscreen in their eyes but rinsing the eye with cool boiled water can treat this. 

 

5) Parents may wish to use a complete sunblock on parts of the child’s skin which are most likely to burn 

eg: the nose, ears, back of the neck and shoulders. 

 

6) It is essential that all children have a NAMED WIDE-BRIMMED hat at nursery. There are many 

types of hats available nowadays and the most effective shade the ears, neck, face and head. 

 

7) There are plenty of outdoor activities provided by Maricard Nurseries Ltd. Children participating in 

water play must wear either a swimming costume or underwear and it is preferred that they are 

protected by a t-shirt to prevent skin-damage due to the reflection of the sun on the water. 

 

Maria E. Smith 

Nursery Manager 
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Maricard Nurseries Limited 
 

Complaints in or about the nursery 

 

If the parent or carer has an issue involving either their individual child, a member of staff or the 

nursery as a whole, they may raise this issue first with their child’s key-worker. If this is 

inappropriate or fails to get a satisfactory result they should speak or write to the Manager or the 

team leader of the group. We feel that any problems can be solved with good communication, 

but if you feel this is really necessary, a complaint may be made to the registration officer at the  

Department Of Education, Sport and Culture. 

 

Where two or more members of staff are having a disagreement that threatens the smooth 

running of Sunnyside Nursery, it may be necessary for the manager or team leader to step in. 

There are always at least two sides to every story. Problems should be discussed upstairs in the 

staff room until a solution is found, not on the nursery floor where others may become upset. 

 

Complaints will be listened to thoroughly, all parties will be given a chance to speak and a 

decision will be made. A written record will be kept of the proceedings. Parents, carers and 

members of staff will be kept informed at all times and confidentiality will be maintained. 

 

We have Disciplinary and Grievance procedures and a Capability system for members of 

staff with instant dismissal for serious offences 

Verbal warning-Written warning-Final written warning-Dismissal 

 

 

GRIEVANCE PROCEDURE 

1) All details about the incident/s are noted down on a standard form. 

 

2) The person making the complaint will be asked if they mind their identity being revealed to 

help the investigation. If willing for this it may be possible for them to discuss the matter 

with the member of staff concerned. If not, then the confidentiality of the person will be 

respected and investigation solely undertaken by the manager or team leader 

 

3) Responses and statements taken from both sides will be noted and all parties will be asked to 

sign the form to indicate that it is a fair representation of their feelings. 

 

4) A decision will be made that is, hopefully, acceptable to all parties concerned. All parties will 

be informed of the decision and a written record will be kept in the filing cabinet. 

 
COMPLAINTS WHICH APPLY TO THE BUSINESS ASPECT, SUCH AS FEES, WILL  

NORMALLY BE DEALT WITH BY THE ACCOUNTS DEPARTMENT ON 780951 

 

Maria E. Smith, Nursery Manager 
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Maricard Nurseries Limited 

  

Policy on the consumption of alcohol, drugs and tobacco 

 

 

 

Alcohol 

 

Alcohol is not to be consumed on Maricard Nurseries Ltd premises. It is important that all staff 

working with children are aware that the consumption of alcohol will effect their working 

performance, so it is essential that they do not consume any to ensure that they provide the best 

possible care for the children. Please see the following section with regards to the collection of 

children whilst in a state of intoxication. 

 

Parents/carers 

 

Parents please note that if it is felt that any parent or carer has arrived to collect their child in an 

inebriated state either through alcohol or drugs, they are unfit to look after their child and unfit 

to drive their car.  

We can not stop you from leaving with your child but we will be very concerned about your 

safety. Our policy is to note your registration number, ring the police and report that the driver 

may have been drinking and has a child in the car. 

 

 

Smoking 

 

Smoking is prohibited in the workplace at all times. For the consideration of all those at 

Sunnyside Nursery, the management team would appreciate discretion when smoking outside 

the premises. 

 

 

Drugs 

 

We understand that there are times when it is necessary for staff, parents and children to 

take prescribed medicines. Where staff are concerned, the nursery manager should be informed; 

all information is completely confidential.  

 The taking of illegal drugs is against the law and prohibited whilst under the employment 

of Maricard Nurseries Ltd. Please see the above section entitled “Parents/carers” for information 

on collecting children whilst intoxicated. 
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Maricard Nurseries Limited 
Animal Welfare Policy 

 

 Maricard Nurseries Ltd is dedicated to ensuring that all of our practices, activities 
and outings are considerate of the needs of animals and living things. We wish to 
encourage our pupils to develop a caring and respectful attitude to living things, be it 
plant, animal or human and we include animals in the nursery curriculum as a valuable 
means of doing so. Children are naturally interested in animals and therefore benefit 
from their use in the curriculum. 
 

At Maricard Nurseries Limited we aim to follow the following policy guidelines: 

 
 We follow the recommendations of both the RSPCA, the JSPCA and Animal Aid in that we advise 

against keeping classroom pets. Pets within child-care environments rarely receive the care and 
attention they deserve and could lead young people to accept the idea of keeping animals in 
cages. 

 

 We try to ensure that vegetarian and vegan children and children with specific dietary 
requirements due to religion or medical conditions are catered for and are offered a choice of 
meals or snacks. 

 
 We avoid outings to any spectacle involving the exploitation of animals such as circuses. Before 

embarking on an outing, it is assessed as to it’s suitability and as to whether it may help to 
develop concepts of caring for animals and preventing extinction etc. Jersey Zoo has been 
recognized world-wide as a centre of excellence for breeding and has an excellent level of good 
practice in animal welfare and therefore we recommend this as an excellent learning environment. 

 

 Where feasible, we give the children the opportunity to gain first-hand experience of animals as 
long as this does not compromise the animals’ welfare.  

 

 Young people should be given the opportunity to develop responsible attitudes towards animals, a 
duty of care and respect for all animal life. 

 
 We try to represent animals and living things in their natural environment, therefore we try to 

encourage wildlife into the garden and to go on walks to see birds and insects in their 
surroundings and to learn how they behave. 

 

 The children are discouraged from bringing any animal, insect, fish etc into an unnatural 
environment and this may compromise the animal’s welfare. For example, children are encouraged 
to study insects in the garden rather than trapping them for examination indoors. We try to 
encourage the children to consider the needs and feelings of the animal before their own, thus 
developing a caring respect for living things. 

 Where animals are studied, the maintenance of facilities, habitat or environment must be of the 
highest standard with a named members of staff given ultimate responsibility for the animals well-
being. 
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Animal welfare policy cont’d…… 
 
 
 The following topics will be included into the nursery curriculum to encourage positive attitudes 

towards caring for animals: 
  
Protecting habitat- Children will be encouraged to look after their outdoor play space in a way 

which may encourage wildlife to use the area, they learn not to drop litter 
or to release balloons since animals may choke on them after they burst 
etc. 

 
Keep animals safe- Children are taught how their actions can keep animals safe, for example, 

checking for hedgehogs before lighting bonfires, how to feed and groom 
animals, ensure dogs are not left in cars in hot weather. 

 
Hurting animals is wrong 

If handling animals, children are encouraged to be gentle and to consider 
whether they would like to be treated in such a way. Staff are encouraged 
to let insects/wasps/spiders out into the garden rather than squashing 
them and to try not to show any irrational fear of such living things, as this 
encourages children to fear them also. 
 

Endangered species- Children are taught about how the removal of animals food and habitat is 
eradicating certain species, how conservation projects such as Jersey Zoo 
can help with this and what we can do to help. 

 
Animals without homes-We will involve organisations such as the Jersey Animal Shelter, the Jersey 

Zoological education department, Samares Manor and veterinary surgeries 
in the nursery curriculum, with outings to such places and by having 
professionals visit the nursery. 

 
 
Suggestions and recommendations taken from:  RSPCA, Wilberforce Way, Southwater, Horsham, 

West Sussex, RH13 7WN 

 
And: Animal Aid 

 The old chapel 

 Bradford street 
 Tonbridge 

 Kent 
 TN9 1AW 

 
Melanie Smith 
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Maricard Nurseries Ltd 
Environmental Policy 

 

“Children are our future, and they will inherit the environmental problems we leave. If they are going to 
meet the challenges ahead of them, and avoid the costly mistakes we have made, it is important they 

are given the opportunity to understand the problems and learn how to care for their environment”. 
 

Definition: 
“Environmental Education begins with each child’s personal experience and understanding of the 
world. 
It is education to bring about:  * Understanding of the environment 
     * Appreciation of the environment 
     * Caring for the environment” 
Aims: 

‘We aim to create awareness, to develop positive attitudes and to provide young people with the 

knowledge, understanding and ability to participate in decision-making processes affecting the 

environment.’  We hope that by the time a child leaves Sunnyside Nursery for formal school, he/she has an 

understanding of the need to care for our environment, even if they are unaware of how to go about this. 
 

Achieving the Aims: 
“In order to achieve these aims the teaching of environmental education should be cross-curricular in 
approach, and provide first hand experience of practical activities in the local environment.” This 
means that during any activity, be it art and craft, outdoor play or construction, children are 
encouraged to consider the effect they may have on their environment. Are their actions going to harm 
animal habitat?, cause damage to plant-life?, create noise?, can we recycle this?  Etc. Although in 
Jersey we are limited with the availability of environmental facilities, the children can be encouraged to 
think about waste, where it goes etc and where possible we will take part in environmental projects. 
 

Teaching methods should: 
“We enable pupils to develop a range of skills for investigating the natural and man-made environment 
that will enhance their understanding and enjoyment”. We achieve this by encouraging children to 
be active learners outdoors,  
 
We provide opportunities to plant seeds and enjoy the growth of gardens, to observe animals and 
insects in their natural environment and learn how to protect their habitat  by planting favourite 
fruits/plants etc. Children are offered magnifying glasses and taken on nature walks, encouraged to 
open their eyes to the myriad of wildlife available in our own backyards.  We also run Forest School 
sessions for our nursery class.” 
 
We encourage the children to walk to destinations that are close-by when we have outings.  When we 
go out in the bus the children are made aware of their beautiful surroundings and notice the changing 
seasons.” 
 

“We enable students to identify practices that are relevant to sustainability and to monitor both their 
own and the communities actions in relation to them”.  
 
Where possible, in the line Jersey facilities, we support and collect for recycling.  We have recycling 
bins situated in our preschool department which children are encouraged to use to collect aluminium 
cans, plastic bottles, light cardboard and paper, which is collected fortnightly by the St. Helier services. 
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We also recycle used batteries. This actively involves the children in an environmental process and 
encourages them to think twice before throwing something away if it can it be used again.   
 
We are economic with energy in the nursery building.  Staff are encouraged to use natural light where 
possible and to turn off electric lights in the bright day-time.  All the bulbs used are low energy variety 
where possible. 
 

“Provide opportunities to encourage pupils to continue their interest in the environment beyond normal 
school hours through membership of local groups and organisations”. We will try to encourage families 
to visit Jersey Zoo, during and out of nursery hours, and to consider recycling at home, picking up litter 
etc at all times. 
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Maricard Nurseries Ltd 
Home Toys Policy 

 

Why do we have Home Toys? 
 

 Comfort, security, familiarity 

 Home link-a permanent reminder of home and family 

 An expression of individuality 

 An expression of personality 
 

What can children learn from being allowed Home Toys into the nursery? 
 

 Sharing 

 That we value their individuality 

 That we value their cultural and religious diversity 

 That key workers and children have a shared partnership-we respect their wishes and opinions and expect the same in 

return. 

 Responsibility for their own actions 

 Respect/how to care for their own and others property 

 
What are our rules with regards to Home Toys? Two and three years 
 

Children within this age group often rely on their personal possessions as a form of comfort and as at this age they are 
still developing a concept of sharing, will not be made to share their comfort items. We feel at this age it is more 
important that children are emotionally secure and allowed to enjoy the security their comfort item provides rather than 
being made to share it with other children. We allow children to bring their comfort items into nursery and usually find 
that they naturally become less and less dependent on them as they become more emotionally secure in their 
environment. 
 

What are our rules with regards to Home Toys?   Three to five years of age. 
 

 Have a consistent approach 

 Children are allowed to bring in 1 appropriate toy, appropriate being: 
 

Safe 

Of a sensible size 

Does not encourage aggressive play 

Is of low monetary value 

Is clearly named 

Is age appropriate for nursery (2-5 years) 
 

 Sunnyside Nursery accepts no responsibility for the loss or damage of personal items on our property. 

 Sunnyside Nursery Staff will make appropriate efforts to return items to their owners as we understand the child’s 

attachment to them, however: 

 Parents are responsible for searching for any lost items within the nursery and must accept that clothes/toys (even 

named ones!) will go missing when there are a large number of people in contact with them. 

 The toy is to be placed in the Home Toys box upon arrival, and any previous items are to be taken home by parents at 

the time. 

 Children may remove their toy from the Home Toys box if they are willing to share it with others, otherwise it will 

remain within the box- this allows us to promote the fact that sharing benefits everyone whilst giving no negative 

attention to children who are not ready to share. 

 Children are to ask permission of the owner before they remove their Home Toy from the box. 
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Home Toys Policy cont’d…… 
 
 

How can we promote these rules? 2-5 years 
 

 Parents and staff will be made aware of the rules and policies of the nursery through the Staff Booklet, 

Parents handbook and Policies Booklet 

 The rules and policies of the nursery will be clearly displayed within the nursery for parents and staff to refer 

to. 

 When new rules and policies are agreed upon all parents and staff shall be kept informed through newsletters 

or meetings and their opinions and comments shall be taken into account. 

 Staff will promote sharing by taking note of those whom share and drawing attention to this with praise and 

cuddles. 

 Staff will give praise and encouragement to those who decide to leave toys at home or return them with their 

parents once they have shown them to their friends/keyworker upon arrival. Whilst we recognise some 

children’s attachment to certain toys, we also understand that they may simply want to show them to their 

friends and that if they are happy to do so and then return them home; this will make life at nursery much 

easier for all as they will not become lost/broken! 

 Staff and parents must be vigilant about the amount of items a child has within the nursery and ensure that 

only one toy is present within the Home Toys box at a time. Any extra items will be returned to the child’s 

bag.  
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Maricard Nurseries Limited 

Snow and Severe Weather Policy 
  ___________________________________________________________________________________ 

 

Health and Safety is of paramount importance to 

us at Sunnyside Nursery, therefore in the event 

of any kind of severe weather we will follow the 

actions of the Jersey Education, Sport and 

Culture Department. 
 

 If the Education Department makes an island-wide decision to close the 

schools in the morning or whilst the children are at school, Sunnyside will abide 

by this ruling in the interests of the safety of staff and families. If you hear that 

the schools are closed please come to collect your child immediately 

 

 During school holidays, you will be made aware that nursery is closed via 

an announcement on BBC local radio. 

 

The situation will be reviewed at 12 noon and the Manager will do a risk 

assessment. If it is decided that weather conditions have improved sufficiently 

and that the correct staff/pupil ratios can be adhered to, the nursery will re-

open at 1:30 and an announcement to this effect will be made on BBC local 

radio. 

 

 Unforeseen events might also necessitate the closure of Sunnyside Nursery 

for example: a fire in an adjoining building. In the event of such an emergency, 

we will telephone you and you will be expected to collect your child as soon as 

possible. 

Staff will be paid and nursery fees will be charged as usual. 

 

Thank you for your understanding. 
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Maricard Nurseries Limited 

 

Food and Nutrition Policy 
 

We are dedicated to providing a healthy and nutritious diet for all of our children as an aid to development and 

growth at Sunnyside Nursery. As far as possible, the food we buy, prepare and serve will be:  

Nutritious 

     Fresh 

     Natural 

     Tasty 

     Fun 

Representative of all major food groups in balanced proportions 

     + a variety of textures and temperatures. 

     Multicultural 

Respectful of individual medical and religious and moral dietary 

requirements 

     Child-centred 

     An aid to developing independence and autonomy 
 

The nursery diet will be:  High in fresh fruit and vegetables 
 

Balanced in: carbohydrates-including wholemeal/white bread  

  products 

       Protein 

       Dietary fibre 

       Dairy 
 

     Low in: Sugar 

       Saturated fat 

       Salt 

       Additives/colourings 
 

We will not buy, prepare or serve:   Jam-high in refined sugar 

Products containing high amounts of hydrogenated fats as 

these are un-natural 
 

We will not knowingly serve nuts but please be aware that 

traces of nuts can be found in many foods. 

Please see the accompanying advice on children’s lunch 

boxes. 
 

Parents will provide:     Non-dairy milk if applicable 

       Their own foodstuffs if preferred/needed 

Information on their children’s individual preferences 

Information on religious, moral or medical dietary 

requirements 

Bottles of water only for refreshment at the nursery 

 

Drinks:      We will provide milk or water only. 

 

Spreads:      Sunflower spreads 



Up-dated on 02.03.16, Maria E. Smith 

 

 

 

        

Maricard Nurseries Ltd 

   Food and Nutrition 
 

Low fat-It is essential that a moderate amount of fat is included in any diet. Saturated fat is animal derived and 

the most unhealthy of all the available fats as it is a major contributor to heart disease. We will ensure that a 

balanced proportion of mono-unsaturated and poly-unsaturated fat is included in the nursery diet in order to 

ensure good health. We shall never provide low fat alternatives to children under five years of age as fat is 

important in children’s diets and it is essential that they receive enough calories to support their busy learning! It 

is important that when packing your child’s lunch box that you include full-fat yogurts/cheeses etc for children 

under five years as low-fat options are often packed with artificial sweeteners and other additives which have no 

place in a healthy diet. After the age of five it is recommended that some low-fat options be offered in order to 

promote a healthy lifestyle and begin a healthy eating plan from young. 
 

Low sugar- Natural sugar is available in fruit, vegetables, honey etc and is also another essential part of any 

diet. Refined white sugar (added to jam, cereals etc) is un-necessary and we will therefore try to limit this in our 

nursery diet. Of course, we celebrate many birthdays in the nursery during the year and the children will be 

allowed party food on these days as we feel that to ban sweet foods completely would be unrealistic. Children 

are surrounded by highly processed foods and will naturally crave their sweet tastes due to the intensive 

marketing aimed at children. We feel that if they are educated from an early age as to the benefits of healthy 

eating they will be fully informed and able to make choices as to what they eat, hopefully avoiding the less 

healthy options. 
 

Wholemeal and white bread products-We provide a balance between both of these as, although wholemeal 

products are high in dietary fibre, white bread products contain twice as much calcium. Whilst dietary fibre is 

important in a child’s diet and will not be limited, too much can prove difficult for a child to digest. Calcium is 

essential for the healthy development of bones and we therefore provide white bread products as a form of this. 
 

Nuts-We have all heard about the dangers of anaphalactic shock, many children are allergic to particular 

foodstuffs and as nuts can prove a regular trigger to anaphalactis we will not knowingly provide them in any 

form at nursery. Please ensure you inform the nursery of any allergy which you are aware that your child has 

before he/she starts nursery. Please try to avoid sending peanut butter sandwiches/muesli bars containing nuts etc 

in your child’s lunchbox as there may be a child in the nursery allergic to nuts which could cause him/her to 

suffer anaphalactic shock (a severe allergic reaction which can be fatal if not treated in time). 

Cereals-Cereals are an excellent provider of vitamins, minerals, dietary fibre and complex carbohydrates. We 

try to buy wholegrain cereals as these are the most beneficial for maintaining a healthy heart and digestive 

system. These cereals include: “Weetabix”, “Cheerios”, “Shredded Wheat” and “Shreddies”, we also offer 

“Cornflakes” and “Rice Krispies” on a regular basis 
 

Read the label-when purchasing food, be aware of the hidden ingredients and always read the label! You may 

be surprised what actually goes into some of the food we buy!   

Buy local-support the local farming community and the islands economy and buy locally grown produce. By 

buying locally grown produce you are also assured of its freshness, it has not travelled half way across the world 

and lost many of its valuable nutritional content sitting in cold storage.    
Some snack ideas: Baked beans  Pitta bread  French bread  Fresh fruit 

   Toast and spreads  Oily fish   Crackers   Dried fruit 

   Dips and crudites  Soups   Pizza   Yogurts 

   Scrambled eggs  Mexican tacos  Sandwiches 

   Naan bread  Tortillas   Houmous   

   Rice   Couscous  Gache 

   Noodles   Pasta   Malt loaf 

   Cheese and pineapple Cereals   The occasional biscuit! 
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Maricard Nurseries Limited 

Transition Policy 

 

“When children feel secure in their close, trusting relationships with adults, they can develop a feeling of 

belonging that contributes to inner well-being, security and identity” (New Zealand Ministry of Education). The 

following policy aims to enable children and their families make the transition from group to group as easily and 

securely as possible. We recognise the extreme importance of secure attachment to people and environment and 

the effect that emotional security can have upon a child’s growth and development. 

 

During the transition period: 

 Parents will be informed as early as possible about a proposed change of group and asked for their views on 

this. 

 The child’s current keyworker will complete a transition assessment 4 weeks before transfer to the new 

group. This will then be shared with the parents and the new keyworker and their comments added and 

considered. This will detail any areas of a child’s development which the keyworkers need to concentrate on 

in order to help them integrate into their new setting. For example, a new group may have a requirement that 

the children sit and listen to a story in a small group therefore the new child will be prepared for this by the 

keyworker’s gradual introduction of small group activities which encourage the development of the child’s 

attention span. 

 The parents shall meet with the new keyworker as early as possible. 

 As often as possible, children shall be moved up a group with a friend who is also ready, as this often helps 

children to settle-in. 

 A time-scale will be laid out, within which the child shall make their settling-in visits to their new 

environment, at the end of which it will be expected that they will be ready to move to the new group 

permanently. The keyworkers will meet regularly to discuss the child’s transition and if it is felt that the child 

may need more time to settle in, then this will be arranged and we ask parents to be understanding here. 

 Settling-in visits will be arranged between both keyworkers and will only occur when the child’s new 

keyworker is present and has the time to give the child their attention. 

 The child’s parents will be encouraged to spend some time in the new environment as they did when the 

child first entered the nursery, as this may help the child to feel more secure with the new room and new 

keyworker.  

 The new child shall have a place made for them in the new group as soon as possible by means of 

photographs of them, their own peg, etc.  

 Photographs of the child’s family and friends will be used to help the child to feel familiar with their new 

surroundings. 

 The child will be allowed to go and visit their previous keyworker and friends if they so wish. The needs of 

all of the children and staff shall be taken into consideration at all times. Discussion may be needed and 

compromise reached if different needs clash. 

 In the event of staff shortages, the needs of the child shall be put first. Staff from both rooms shall meet to 

discuss whether the transition can take place that day. As far as possible, provision shall be made for the 

child to make their visit, even if it is for a shorter period of time than usual. 

 

“All of these important points of practice can only happen in an organisational structure that recognises the 

importance of this time through organising admissions and transitions in a way that prioritises the needs of 

individual children and supports the practitioner through providing effective supervision” (Manning-Morton 

2003) 
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Maricard Nurseries Ltd. 

Domestic Violence Policy 

 

Policy Statement 

 

Sunnyside Nursery has adopted a Domestic Violence Policy 

 

Introduction: 

 

It is important to recognise that domestic violence is a widespread problem that cannot be ignored. It is unacceptable and 

we will promote the understanding that everyone has the right to live free from violence and abuse in any form and the 

responsibility for the violence lies with the perpetrator. 

 

Sunnyside Nursery will strive to create a working environment that promotes this view and help those involved in, or 

experiencing, domestic violence. 

 

Definition –  

For the purpose of this policy domestic violence is defined as any violence between family members, current or former 

partners in an intimate relationship, whenever and wherever the violence occurs. It may include physical, sexual, 

emotional or financial abuse. 

 

Sunnyside Nursery acknowledges that while it is mainly women who experience domestic violence this policy applies 

equally to men who need advice or support. 

 

In support of this, it is the nursery policy that anyone who is experiencing or has experienced domestic violence can raise 

the issue, in the knowledge that we will treat the matter effectively, sympathetically and confidentially.  

 

This policy applies to all staff, students, parents and  carers at Sunnyside Nursery 

 

The Policy  

 

Providing information and promoting awareness of domestic violence 

 

Sunnyside Nursery will promote and publicise this policy, information about domestic violence and the resources and 

support available for survivors and perpetrators when and where appropriate. 

 

Support 

Sunnyside Nursery will provide support to employees, parents and carers involved in domestic violence whether survivors 

or perpetrators through the Nursery Manager. Confidentiality and safety will be prioritised. 

 

Training 

Sunnyside Nursery will encourage the nursery manager and team leaders to access training about domestic violence, raise 

awareness of domestic violence and promote this policy and guidance. 

 

 

Procedure-Guide for employees  
 

Information 

 

Sunnyside Nursery will provide up to date information to all employees about domestic violence and the support available 

to address it for victims and perpetrators. 
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Safety and Support 

Sunnyside Nursery will support employees, parents and carers in choosing an appropriate course of action and will ensure 

that safety and well being in the setting are prioritised at all times. 

 

Training 

Sunnyside Nursery will encourage all members of staff to take up training to identify and support employees who 

experience domestic violence 

 

Anti-discrimination 

 

Sunnyside nursery will not discriminate against anyone who has been subjected to domestic violence, in terms of their 

existing employment or as a family attending the setting. 

 

Guidance for the Nursery Manager for Dealing with Domestic Violence Involving 

 

Employees 

 

Sunnyside Nursery recognises that staff, parents and carers experiencing domestic violence may have difficulties with their 

performance because of the domestic violence.  

 

Support for employees, parents and carers 

 

The Manager’s role is to:  

 

 Provide a sensitive and non-judgemental approach  

 Ensure that confidentiality is respected as far as possible 

 Understand that the employee, parent or carer may not wish to approach the nursery manager and may prefer to 

involve a third party such as a colleague, or other professionals.  

 Recognise that the employee, parent or carer may need some time to decide what to do and may try many different 

options during this process.  

 Discuss measures to priorities safety in the workplace 

 Be aware of what support is available and explore these options with the employee. 

 

Training for managers to identify and provide support  

 

This will ensure that manager’s can: 

 

- Identify if an employee, parent or carer is experiencing difficulties 

- Respond appropriately to victims and perpetrators 

- Provide initial support 

- Discuss safety 

- Discuss options for support and refer to other agencies 

- Link with Sunnyside Nursery policies on Performance Monitoring and Appraisals, Health and Safety, Confidentiality, 

Security, Flexible Working, Disciplinary and Grievance in a supportive way. 

 

This policy will be reviewed annually. 
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Sunnyside Nursery 

Fair Processing Policy 

Data Protection (Jersey) Law 2005 

Sunnyside Nursery (the Data Controller) holds information on children who attend the setting in 

order to run the service, and in doing so have to comply with the Data Protection (Jersey) Law 

2005.  This means that the personal data held on students must only be used for specific 

purposes allowed by law.  This statement outlines the types of data held, why that data is held, 

and to whom it may be passed. 

The nursery holds information on children in order to operate the admissions’ procedure, to 

support children’s teaching and learning, to monitor and report on their progress, to provide 

appropriate pastoral care and to assess the nursery’s performance.  This information includes 

contact details, assessment results, attendance information, characteristics such as home 

language, nationality, special needs and any relevant medical or safeguarding information. 

From time to time we are required to pass on some of this data to the Department of Education, 

Sport & Culture or to another setting.  When a child is transferring to school, Sunnyside 

Nursery and the Department will pass on all information relevant to the education and care of 

that child to the relevant setting. 

The Department for Education, Sport & Culture uses information about the children who attend 

our nursery to carry out specific functions for which it is responsible, to evaluate and develop 

education policy and to monitor the performance of the education service as a whole.  

Information will also be used to assess any special educational needs the student may have.  The 

Department also uses the information to derive statistics to inform decision-making on (for 

example) the funding of schools, and to assess the performance of nurseries and set targets.  

Information may be shared by the nursery with the Department for Education, with other 

States departments or agencies for statistical or research purposes, to establish residential 

status, or with Health & Social services , the Police or other relevant agencies for the purposes 

of safeguarding.   

Peter Trenchard Photographic is currently the company who photograph individual children, 

groups and the nursery as a whole.  Copies of images are offered for sale to the families of 

students appearing in the photographs.   
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Information of a general nature will be sent to parents by email and displayed on the notice 

boards around nursery.  Periodically, surveys are made available to parents for completion using 

‘Google Forms.’  The data provided is collated by the Nursery’s administrator for the purpose of 

continual review and improvement of our service.  Some data may be shown to the Childcare 

Registration team from the Department of Education, Sport & Culture, during our annual re-

registration process. 

From time to time, the nursery uploads personal data about students to a web based server using 

the application ‘Tapestry’ for educational purposes and communication with you about your child’s 

time at nursery.   
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Maricard Nurseries Ltd 

Security of Information Policy 
 

At Sunnyside Nursery we believe that children and staff who have been in the setting, have the right to see their 

documentation.  These are archived when children / staff leave the setting and labelled clearly with the date when 

they are to be destroyed. 
 

See the list below: 
 

Storage of Paperwork 
 

ITEM OF INFORMATION    PERIOD OF TIME 

 

Accident and Incident Forms    20 years 

Registers      20 years 

Parents Pack for each child    20 years 

Any assessment records     20 years 

Any Child Protection Records    20 years 

Employment of new staff and staff leaving forms 20 years 

 

Room Diaries      3 years 

Registration yearly documents    3 years 

Parent Contracts      3 years 

 

Outings Forms       1 year 

Signing-in and out forms    1 year 

Health & Safety Forms     1 year 

Medicine Forms     1 year 

Sleep charts      1 year 

Nappy chart      1 year 
 

 

Mobile Phones 

On no account should mobile phones be kept or used by staff when on duty in the nursery.  No photographs are to be taken 

on the phones.  This will lead to a disciplinary procedure being put in place.  If expecting a call then please ensure the 

manager is given your phone or alternatively that they contact you through the nursery number. 

 

Photographs  

The nursery supplies photo cards for cameras so if using your personal one then the card must be left at nursery at the end 

of the day.  The nursery cannot be held responsible for loss or damage to a personal camera. 

 

Social networking sites 

There are many social networking sights now and it is against the nursery ethos to discuss anything to do with the nursery, 

other than day to day news and photos which are posted on Sunnyside Nursery’s own Facebook page.  We have a 

confidentiality policy which must be adhered to at all times.  It is seen as unprofessional to discuss anything about staff / 

students and children and their families on these.  Disciplinary action will be taken against those involved. 

 

References for new place of work 

When applying for a new job references are always gained from previous employers.  We will confirm place of work, job 

title and brief description of your role, date commenced and left employment and attendance at the setting to include 

sickness.  
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Maricard Nurseries Ltd. 

Infection Control Policy 

 

Sunnyside Nursery aims to provide young children with a safe environment for growth, development and learning. 

 

Young children in nurseries are more susceptible to infection and infectious diseases because:- 

 They have an immature immune system 

 They may not have completed their immunisations 

 There is a lot of close contact 

 They do not understand about good hygiene practices 

 Their play is tactile and naturally intimate 

 

The staff team at Sunnyside monitor the awareness of good hygiene and institute good hygiene practices with the 

children. 

The manager and team leaders will inform the authorities in the event of an outbreak of an infectious disease.  They 

monitor the level of absenteeism due to illness and write a report if necessary. 

Accurate information is communicated quickly to all groups using the nursery if there is an outbreak of an infection.  There 

will be a good flow of information without breaching confidentiality or data protection procedures. 

 

Food Handling 

If a member of staff who handles food in the nursery develops certain communicable diseases or develops septic lesions on 

exposed skin, there may be a risk of contamination.  Staff have a statutory obligation to notify a member of the 

management team if they are suffering from:- 

 Diarrhoea 

 Dysentry 

 E coli 

 Hepatitis A 

 Other Salmonella infections 

 Staphylococcal infections likely to cause food poisoning such a impetigo, septic skin rashes.  Exposed infected 

wounds, boils etc. 

 Paratyphoid fever and typhoid fever 

 

Anyone with symptoms of vomiting and/or diarrhea should not handle food for at least 48 hours after they have been free 

of symptoms. 

 

Handling Food 

When preparing food in the kitchen, staff are obliged to wash their hands, wear an apron and have their hair tied back.  

Any lesions must be covered with a blue catering plaster. 

 

Kitchens 

 The kitchen has washable surfaces which are cleaned regularly 

 Fridges are kept clean and tidy with the internal temperature monitored daily 

 Microwaves and cookers are kept scrupulously clean 

 Kitchens are pest proof 

 There is a separate wash hand basin and all staff wash their hands immediately before preparing any food 

 All staff receive Food Hygiene and Infection Control training commensurate with their duties 

 Prepared food and packed lunches brought must be kept cold.  Parents are asked to provide ice packs or put a 

frozen drink (water) in with their lunch. 
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Maricard Nurseries Limited 

Sunnyside Nursery Agreement Form 
 

 

I HAVE READ AND AGREE WITH THE FOLLOWING POLICIES: 

 

Please initial each policy individually as you read it and then put your full signature at the end of the form if in 

total agreement. Please ensure this sheet is returned to Maria Smith, the manager of the nursery. Alternatively, 

please send an email to sunnysidenursery@gmail.com to confirm your agreement to each and every policy; 

mentioning any that you have any queries on.  Thank-you! 
 

 

1) The Aims of Maricard Nurseries Ltd    Initial:…………………….. 

2) The UN Convention On the Rights Of the child   Initial:…………………….. 

3) Equal Opportunities Policy     Initial:……………………… 

4) Special Educational Needs     Initial:……………………… 

5) Settling-In Policy      Initial:……………………… 

6) Health and Safety Policy     Initial:……………………... 

7) Fire & Emergency Policy      Initial:……………………... 

8) Admissions Policy      Initial:…………………….. 

9) Sickness-Island Wide Exclusion Policy    Initial:……………………… 

10) Policy On Accidents/Incidents/Emergency Medical Treatment Initial:……………………… 

11) Outings Policy      Initial:……………………… 

12) Bereavement Policy      Initial:……………………… 

13) Child Protection Policy     Initial:……………………… 

14) Management Of Behaviour Policy    Initial:……………………… 

15) Parental Involvement Policy     Initial:……………………… 

16) Sun safety Policy      Initial:……………………… 

17) Grievance Procedure      Initial:………………………. 

18) Consumption of alcohol, drugs & tobacco Policy   Initial:………………………. 

19) Animal Welfare Policy     Initial:………………………. 

20) Environmental Policy      Initial:………………………. 

21) Home Toys Policy      Initial:………………………. 

22) Severe Weather Policy     Initial:………………………. 

23) Food and Nutrition Policy     Initial:………………………. 

24) Food Safety Policy      Initial:……………………….. 

25) Transition Policy      Initial:……………………….. 

26) Fair Processing – Data Protection Policy        Initial:……………………….. 

27) Security of Information Policy     Initial:……………………….. 

28) Domestic Violence Policy     Initial:……………………….. 

29) Infection Control Policy      Initial:……………………….. 

 

 

Signature:……………………………….Print signature:………………………………. 

 

Date:…………/…………../…………… 
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